BOMA

I Manitoba

Manager, Membership & Events
(Full Time position)

Our Organization

The Building Owners & Managers Association (Manitoba) Inc. is an industry association
that represents the needs and interests of commercial building owners, investors,
developers and property managers. Our mission is to promote excellence and create
value for our members and the commercial buildings industry through networking,
education, advocacy, and recognition.

The Opportunity

Reporting to the Executive Director, the Manager, Membership & Events will be
responsible for:

¢ Managing BOMA’s member database and coordinating efforts pertaining to
membership growth and retention;

e Planning and delivering BOMA’s membership events, including monthly
luncheons, educational seminars, The Building Conference (annual) and various
special events, in collaboration with fellow BOMA staff and industry partners;

¢ Providing support and information to promote the association’s education
program and BOMA'’s annual Awards of Excellence program;

¢ Producing and writing content for BOMA publications and newsletters;

e Supporting BOMA'’s volunteer committees as needed, and serving as staff liaison
for BOMA’s Young Professionals Committee;

The successful candidate will have a bachelor’s degree in commerce, marketing, or
business administration, and will be required to work independently to meet various
deadlines. Strong organizational, interpersonal and written communication skills,
with excellent attention to detail are essential. High proficiency in Microsoft Office
tools (Word, Excel, and Outlook) is required; understanding of QuickBooks is considered
an asset.

How to Apply

Applicants should send a cover letter and resume by email, addressed to:

Executive Director
BOMA Manitoba
P.O. Box 3107
Winnipeg, MB R3C 4E6
Email: info@bomamanitoba.ca

Please note the closing date is Wednesday, July 15, 2026.

We thank all applicants for their interest; however, only those candidates selected for a
subsequent interview will be contacted.



